9 8.01.0000,035.3¢.905.35.5¢0

AfRrwe sifmes
AN B3, 93,0 @IS, BIF-d20¢ |
www.bwdb.gov.bd

BRI BICAS B S (e

oy ©Y W[ 38wd J&H
Ol{Y:
3¢ I 038 B

T S>/06/3038 8 WO 9/0b/3038 s ©IFY #78 FIH HRHE GPICH], FEF-9 aqgesy “D-Nothi, File
Management, Secretariat Instruction 2014, Office Administration” T3 af*5p (FPioT TG FAF17%
R FEP NI R/ CF S35 I AN FANIAT Gy IACRIT [IGF 78T FATC PHAPOITH Jow IR

71 1 20

Fe BEEISEER A TifF i

S 1] (T8 FRTe A 12T A (5[7) A4 2P (18F) 9F W, , IATSA,
BOdB00I InEall

3 I TS Gy R 2T (34F) @ #Af Tz {@is), AR, 2= |
bb0q0d00%

© Q.93 9%, (oifew wifersy Tt ARG (21T) e AG AICPe, IATSCT, Yol
90555000%

8 GG 18 SR AR TAATIBIe (5:11) TG @ qAIA S Wed, IASE, Gt
L0LILOOY

@ eI GITRYS XTSI WA Tt ATBIEE (53Hie) ANGT SGIF TR JIW, TG, Gl |
BE0S0003

Y TR XS IR Tof- TN ATEH (57) < W Txae #Awedd, JAPMST, G|
SEOIY0009

q QIR CICRAT 2 S CA- R 2TFEN (7[7) it FIES IS 2TSTE, JAGE, G|
13T F2-580d0d0ok

> QI I TS (= A Tl T AP (Sgwis) (FF) | ImiAoF AN Twzm [{qorel,  JoMsa,
sf= A
qVod0q003

) TR G AP ST AATBIES () @IS AfbteT, AAMEEL, Biet|
HOO9003

S0 9 (T8 AT 7201 RPN ARG () FAGIRN SAfFmeF, A, G|
9i3f% F2-5d0b5008

3 I RN IS AT TRPIRN ARG (=) @IS BT, ST, G|
frere
(13T F2-50053b00%

5 G ST P I ARBIEE (2=I) TR 3T TR SRS, IHATSEN, GI=pt |
900¢900d

) QIR S A I SR ATBIES () BT AT S/ -5, ARG, BT |
bHO32b00d

58 G ST QI foresfers T-51Sg A (IR Jree, IS, T |
B0dD00Y

Y G (M8 TIfF @I R AAfsmEe (@IfEf) SfSE “fawes, AANSEY, GBI
9509%000%

5 TI< (18 AP AT SRR A1 (53 Wig) (SXPW) | S AN Saxe FRotel, siiseat, $ham |
Q50955005

X IR (T8 I O AW T51-STRPIN 2ATPTHN/ T F3(mo! | SR 2N S fotel, IS, i<t
530539003 (FF)/2ATET




S Q19 (T8 TR R Tof- T2 IR AR HEN/ T F3(Pol | TlameF ANy Sazm fqore), I,
530505008 (/2 RaELGEl

S5 oI (ATg FHRCH T2 Tl STRPIRN 2PN/ ST | SFAINS (B CTe=I=, IS, JIFase |
S9%00-00% (FF)/2ATET

20 I (I8 W] R Go|-TPIRN 2PN/ AT | 91697 i T Bol-Retat-0, oIS,
5¢09>900% (GE)IERIne BT |

) G CT: ST 9 A0 THA- TR AR/ SHPST | FIwsja A Saw ©-Rorel, qeArSear, |
59090500 R/ RaELGEl

2R o< 2 AT T2 IRN AR/ el | IR A S [t AR,
bb00dE00d (%921 RIGEIGE]

9 T (ATg WfEpeT ST (vt TA-STZHI A AT/ FHFST | (oltolieteiey AN Swae Krets], S,
58033005 () /At~ (ofteteTate |

ISIGGll

S| AFrFFNTTMI TrSTITeT AT A AT I RO o7 2@ 92 Afrwe o e anfq
T (JICOR Abfere sy Sl 3 Sief SA13=|

3 2AREFEe AR Se R0 Ty SR 416 ReTR wigy g6
IV IV Seld {461 200 T IO |

O AN AFEFFNFCE FLHE 0 FEP BN FTHANE NG IAPTAC QEAG A9 FCL SO 241
AT, ATRFFS @ A=K 77K T ST R 9@ TIAE O[S FAC© |

8! (RITCH S A P THANS (Bl FAFO/IAGINCE AR LR G JCAG 2N T I
eI sNeeR Rygee [iE GreiEs [Remim s24e 367 Iy 4= F41 2|

¢l QITeT SN O T (Tl FHPS/FAGIA A @i = 71 Faca1 [ e o [gwe
RO #2467 I8 &A= 1 A

Ll S00% TAREfs fNffvw Fhd CF A AN AP Qesiq gqvie I90e @1 [y
AR re TN ARFFNIT 2Tolg 20T FA AGI 1 A T AFG AT FHPOFAGINE =73
AT FICT (@79 T AFORE AT A, Af¥FFY 8 T T Tagw Afawed 72 9@ TIE oR_fTe
A T

q| TS @ AR 3oy omrg I W AR AT 77 A4 THNIN 2’ orRF ISR
INAPS FAFCE (I FAR 32 ARFNE IweiF© 187 200 Qe |

bl Q0o PTaTs SRR se/ob/R088 8 ©Ifs (S#191) 200 NI &A1dial 728 vax 2o grs fHferers
TR 297 ===

S| NS AFrFANFE SRH2 @ RS Off e I AfRFFE @omia Face @1 9 AfFeseR [em
ATGAT SR SR Gy TR (e frasT Sfwre, SoAsifIpIas, (MIRIZa 92-05a5adv0¢0e  dF AT AT
A (ACS A

Sl AR I 2Ws AN oiel

@ ST JATL FEATHA SN AAFCH S FAT LA |

3¢-0k-3038

13 e e
Ao

ot ©d HIA 580> ISR
ARG 8R.05.0000,035.3¢.905.35.5¢0/S (S0 NIEEE
2 2 3 (39) 3¢ TS 2038 BB

SRS @ AT (ATATST CHLa) WIF! SZCA T T (2 1 23T ((CTIO SAIPAICE 73):
S| AL SISO ITG ALT ATEHM. ..o ;



3 IFSTRE 24 A (99), 2 v @ A 5T THE @7 W, AT oy S @1

© | HATEIER, A GFICTH F1>1L, AN,

8| SGRKIAT ARG,

¢ | Sifa Biesw aifae (@fsfie nifte ), @ Szt sifiwag, A8, ot (@ Sl QIS 8T 130 AT
Gy S BN SeCHd FI ] 15

b | 519718 § AR, TAREe-a3 7, IHERI, It (TAREES TRVER My Sreid);

Q| SAATIBIET/ TR AT .o 2

b | SIRETeR/ foTRass Fawel, SRl IR @ ,........ B 1K1 CT ) OO 3
S| Fee TP, SR TAfRBIES (=), I AN Baae @1 @32

So | =ifzrt 4|

5¢-0b-3038
G LRCIRIE
EESEIRIEIGEY




